
Accounting and Payroll 
Administrator

Learn the accounting software, payroll procedures, and 
bookkeeping skills Winnipeg employers are looking for. Start 
your career in just 10 months.

Accounting and payroll administrators are the backbone of every business. 
They balance the books, make sure employees get paid correctly, and help 
companies make smart financial decisions. 
 
Herzing’s Accounting and Payroll Administrator program is practical, fast, and 
flexible. Learn the skills you need to get hired, while fitting courses around your 
busy schedule.

CAREER OUTLOOK

The latest Government of Canada Job Bank report shows strong demand in this field. The Job Bank predicts steady demand 
for roles like Payroll Clerk, Accounting Assistant, and Financial Officer for the next 10 years.

Program Length: 10 Months (20 hours/week)
Includes 6 week internship 

Program Delivery:  
On-Campus, Online, Hybrid (Flex-Ed)

86%
Percentage of Overall 2020 Available Graduates

Employed in a Related Field

Sample Average Salary Range

Employment Statistics

PROSPECTIVE JOB TITLES

Financial Officer, Accounting Assistant, Accounting Technician
Payroll Clerk, Accounts Payable Clerk, Accounts Payable Administrator

WHO HIRES OUR GRADUATES

Arctic Co-operatives Limited, Gauthier Auto Group, Great West Life
JR Accounting, Sport Manitoba 

Employment statistics based on most recent available. Information in this document is subject to change.  
Updated August 12, 2021



Accounting and Payroll 
Administrator

HERZING.CA

ADMISSION REQUIREMENTS
●    Minimum of a Canadian high school grade 12 or equivalent, or a mature student
●   Pass an entrance test administered by Herzing College
●   Be interviewed in detail regarding interest in the field
●   Note: admission to some programs may include additional requirements

FLEX-ED PROGRAM

Our Flex-Ed program format offers the best of both worlds. A convenient online learning 
environment with the option to work at the campus and receive support from your instructor. 
Students can choose to work completely or partially online and come to the campus during 
set hours each day to meet with their instructor and use our facilities.

COURSE LIST

This program teaches all the duties and skills of an accounting and payroll administrator. Topics include Microsoft Office, 
Canadian accounting software, payroll procedures, business math, and payroll compliance.

●    Office Applications  

●    Database Applications I 

●    Accounting Fundamentals 

●   Accounting II 

●    Computerized Accounting

●   Computerized Accounting II 

●   Payroll Compliance Practitioner 

●    Business Math 

●    Spreadsheets I

●    Career Development

●   Internship


